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PROCEEDINGS OF THE PRINCIPAL, SREE AYYAPPA COLLEGE, ERAMALLIKARA

No: SAC/PL2018 Dated: 23/07/2018

ORDER

Read: Department of Comimerce with Computer Application meeting in the auspicious of the
Principal- Minutes Dated 23.07.2018

With  reference 1o above, it is decided to conductan Add-on Course-LEADERSHIP
DEVELOPMENT (CAC012018) and a Certificate Course-CAMPUS TO CORPORATE (CCC012018)
for a minimnm of 35 hours cach which include theory, seminars and workshops. The Course will be

oreanized by The Department of Commerce with Computer Application in association with
Commerce Association 2018-19.Dr.Sreedevi S (HOD OF COMMERCE) and Mr. Praveen Raj
(FACULTY OF COMMERCE AND CONVENER OF COMMERCE ASSOCIATION) will be the
course coordinators of the course. The following faculty members will help in the course design
planming and implementation of the program.

 COURSE _ FACULTIES ]
LEADE HSHIP Aswathy R & Lekshmi M G

DEVELOPMENT

| CAMPUS TO CH CORPORATE Sruthi V Namboothiri & Binitha L \

The course coordinators are directed to submit the completion report soon after the course completion.
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NOTICE

. Sree Ayyappa College,Eramallikara,Chengannur is conducting a Add on Course
having 35 hours duration ,on "LEADERSHIP DEVELOPMENT” a Certificate Course-
“CAMPUS TO CORPORATE” from 11/08/2018.Students who are interested to join the course

are requested to contact the HOD of Commerce Department or the Commerce Association
Coordinator for further details.

24/07/2018

PRIRRER

Sree Ayyappa College (1.D.B)
Eramallikkara - 6892 109
Thiravanvandor
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MINUTES OF THE MEETING COURSE

it was decided that the conductan Add-on Course-LEADERSHIP DEVELOPMENT
(CAC012018) and a Certilicate Course-CAMPUS TO CORPORATE (€CC012018) during the month
of August, 2018 based on the discussion with principal dated 23/07/2018-.it was decided to conduct
the course for a minimum 35 hours which included theory and seminars. The course will be joint
venture of Commerce with computer Application and Commerce Association .Dr.SREEDEVI .S and
Mr.Praveen Raj(Commerce Association Co-ordinator) will be course coordinator of the
course.BINITHA .L AND LEKSHMI MG, Dept of Commerce with Computer Application will help in
course design, planning and implementation of the program

Members present

DR.ANIL KUMAR KS (PRINCIPAL)

COURSE CORDINATORS

DR.SREEDEVL.S
MR.PRAVLEN RAJ
Members

MRS BINITHA L
MS LEKSHMI MG

Mrs.SRUTHIV NAMBOOTHIRI

MRS.ASWATHY R

-

o

PRINCIPAL
PRINCIPAL
Sree Ayyappal ollese (1.D.18)
Eramallikkara - 689 109

Chengannurl

Thiruvanvandoor, Lhall
i1, Kerala

Alappuzha Dit
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SREE AYYAPPA COLLEGE ERAMALLIKRA CH ENGANNUR
DEPARTMRNT OF COMMERCE-COMMERCE ASSOCIATION
CERIFIED COURSE ON CAMPUS TO CORPORATE
COURSE CODE: (CCC012018)

INTRODUCTION

Campus to Corporate” is a short course designed to help young students make the transition
from college life to the corporate sector.its not just academic inputs which goes in making a student
successful in life. There are various others aspects of his personality which helps him in achieving what
he aspires and desires. If correct guidance and inputs are given at the right time and the students are
groomed properly they can easily grab good opportunities early and become successful in their chosen
carcer. Most students have the potential, but lack of right guidance, motivation, mentoring and training
makes it difficult for them to reach where they would have otherwise reached easily and early. The
inputs which may be required are oftenin the attitudinal and behavioral areas.

Often it has been found that schools and colleges stress more on developing the academic skills
of students and in this process, some very critical behavioural and attitudinal issues are ignored. It has
been proved through research that it is not just your knowledge that helps you achieve success in life,
but it's your attitude. It is often said that your attitude determines your altitude.

Our student , campus to corporate training aims at working on student’s attitude and behaviour
and helps them build the right attitude required. This student training derives its major strength from
the researches in the field of psychology. The various applied concepts are chosen to be presented to
the students. This student’s workshop seeks to resolve many of the personal, interpersonal &
adjustment issues of the students by providing them with practical and simple action-steps to
implementation in their daily lives. One of the major impacts of this student’s workshop is that they

gain enough confidence to work with different people in teams and get over their inhibitions. The

impact is immediate and the change in them is visible and permanent

. Programme Objective:

e Preparing students for Campus to Corporate Jobs transition

e To help students improve their communication (Spoken, Written & Presentations
Skills)

« To build confidence, develop self-esteem, and to bring positive changes in the
attitude & behavior of the participants

e Toimpart carcer specific practical inputs along with sharing the expectations of
corporate.

e To give inputs into writing their resumes to facing interview {0 learning corporate

etiquette.
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¢ loresolve person: : e i i
Ive personal dey clopment issues through detailed interaction and question

WRSWOTS Sessions,

Eligibilty: Students € ; ;
2IbIy: Students Commeree stream, and pursing under graduate course

Fotal Hours 35

Module 1 :(12 HOURS) CORPORATE SKILLS

Presentation Skills- Platform Skills, Rules of Presentation, Communicating with Confidence,
Overcoming Stage Fear, Planning & Organizing the Presentation, Use of PowerPoint, Audio Visuals,
Managing Audience, Handling Questions, Opening & Closing the Presentation, Use of lcebreakers,
Body Languire & Voice Modulation. Confidence Building & Self Esteem Development of Students-
Corporate [tiquette & Personal Grooming: Introductions, Language Etiquette, Presenting Business
Cards, Dressing, Personal Hygiene, Dining Etiquette, Introduction to International Culture & Sensitivity
& Gender Sensitivity

Communication Skills: Communication with seniors, juniors, Clients & Stakeholders, Writing Skills,
Writing E-Mails, Business Letters

Facing Interviews: Proparing to Face Interviews, Greetings to Introducing Self, Being Confident,
Negotiating Salary, Facing Questions, Body Language, Grooming & Dressing

Participating in Group Discussions: Talking in Groups, Thinking in Points, Being Assertive, Not being
Aggressive, Listening Skills, Presenting your Views with Confidence, Opening & Closing the Discussion.

Preparing The Right Resume: Major Information to be Shared, Do’s & Don'ts, The Sequence, The
Structure of Resume

Enplish Spenking (Optional): Step by Step Approach towards Learning to Talk, Vocabulary Building &
Listening & Learning- Team Working & Interpersonal Relationships - Role of Attitude & Changing

Attitude: Understanding Attitude, Importance of Changing Attitude, Impact of Positive Attitude on our
lives- Goal Setting, Time Management & Stress Management

Module 2:(13 HOURS) COMPUTER SKILLS

« Advance I'xeel = Introduction: Excel Formulas, Excel Formula Syntax, Common Excel Error
Types. Formula Auditing: Evaluate Formula & Error Checking (PC Only),Navigating Excel
Worksheets with Ctel Shorteuts, Saving Time with Function Shortcuts, Accessing Tools with Alt

Key Tips.
« Word: Combining Multiple Versions of Documents,Creating a Table of Contents, Creating
References within a Document,Using and Managing Citations and Sources, Inserting and Setting

Y
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f A .
';i.j: ‘::}dims‘\ ,Inserllmg :m.d Setting Up Indexes,Checking for Spelling and Grammar Errprs
“.‘L. mT. L .ultjlcxt.‘lnscrung Text Boxes,Creating SmartArt, Formatting SmartArt, Creating
1‘.”1?; | (:I Matting Charts, Analyzing Charts, Working with Equations,
> 0““ ,I il Crpate and Manage Presentations - Create a Presentation - Insert and Format Slides -
Modify Slides, Handouts, and Notes-. Change Presentation Options and Views - Configure a Presentation
for Print -Configure and Present a Slide Show - Insert and Format Text, Shapes, and Images - Insert and
Format Text-. Insert and Format Shapes and Text Boxes -Insert and Format Images - Order and Group
Objects - Insert Tables, Charts, SmartArt, and Media - Insert and Format Tables -Insert and Format
Chgrts - Insert and Format SmartArt graphics - Insert and Manage Media - Apply Transitions and
Animations -.Apply Slide Transitions -Animate Slide Content -Set Timing for Transitions and Animations

Module 3:(5 HOURS) FUNDAMENTALS OF FINANCE

 Capital ‘N‘la rket: Markets and Financial Instruments Types of Markets: Equity Debt, Derivatives
ICOnlmodltlvs; Meaning and features of private, Public companies; Types of investment avenues. Primary
|ss.uam:e process; Participants in Government bond markets; Constituent SGL accounts; Concept of
Primary dealers, Satellite dealers; Secondary markets for Government bonds; Settlement of trades in G-
Secs; Clearing corporation; Negotiated Dealing System; Liquidity Adjustment Facility (LAF).

* Mutual Funds : Concept and structure of mutual funds in India; Role of custodian; Registrar and
transfer agent AMC; New fund offer's & pracedure for investing in NFO; Investors rights and obligations.
Concept of open ended and close ended fund; Types of funds - equity, index, diversified large cap funds,
midcap fund, sec or fund and other equity schemes; Concept of entry and exit load Expense ratio;
Portfolio turnover; AUM; Analysis of cash level in portfolio.

Module 4:(5 HOURS) BANKING AND FUNDAMENTALS OF REAL ESTATE

« Banking: Commercial and investment banking, Investment management,Risk management for
banking-Dissertation hanging role and need of central banking-Functions and regulations of the
reserve bank of India-Para banking activities-Non-banking financial services -RBI monetary policy-
Reserve bank of India and financial inclusion: Banker and Customer: Meaning and Definition of Banker
and Customer — Types of Customers — General Relationship and Special Relationship between Banker
and Customer - KYC Norms. Unit-V: Collecting Banker and Paying Banker: Concepts - Duties &
Responsibilities of Collecting Banker —Holder for Value — Holder in Due Course —Statutory Protection to
Collecting Banker - Responsibilities of Paying Banker - Payment Gateways.- Insurance

* Housing Finance: Housing finance companies (HFCs) —housing finance and its type ~types of
housing in india — who regulates housing finance in india?- types of housing finance loans-

Transaction Documents

ReferenceS:

e Agrawal, O.P. (2011), Banking and Insurance, Himalaya Publishing House

Pvt. 1.1d., New Delhi
e Becdu, R.R. (2011), Bank Finance, Snow White Publications Pvt. Ltd.,Mumbai

e Microsoft Excel: Advanced Microsoft Excel Data Analysis for Business Kindle Edition
by John Slavio (Author) Format: Kindle Edition
LEARNING OU'II'COME

Afier completion of the course student will be able:

o To develop the Logical & Analytical skills to crack the Aptitude Tests for interviews.
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® To develop employability skills from Interview training and Resume writing sessions

® To develop soft skills by learning certain business etiquettes and understand the concepts of
formal corporate world

* To develop mastery in basic software used in all organizations.

¢ To be trained for technical rounds during interviews related to their ficlds
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GOVT. RIDED COLLEGE,UNDER UNIVERSITY OF KERALA,MANAGED BY 108

PARTMENT OF COMMERCE WITH COMPUTER APPLICATION

CAMPUS TO CORPORATE

CERTIFICATE COURSE

STARTS FROM 11/08/2018
ELIGIBILITY-STUDENTS FROM COMMERCE DISCIPLIKE

[ ]
L
CONTACTCO-ORDINATORS FORMOREDETAILS:

7N DRSREEDEVIS
o %) MR PRAVEEN RAJ
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TOTAL NUMBER OF REGISTERD CANDIDATES

CAMPUS TO(

'ORPORATE

suecnoncataa COURSE CODE: (CCC012018)
_ | LINTERESTED STUDENTS FROM COMMERCE DISCIPLINE
o O S NAME o | cobE | NAME |
AREIRLISOEL AARTIRLIUNR | 26 1381613J0273 OIUACHANKUNIU 1
2.| 13816135002 | ADARSH KT 371 13816135029 | SONU SOMAN i
)| 1IRIC135003 | AGILMURAU g | 13816135030 | SREEKANTH VARMA
13816135004 | AKHIL PRASAD 39 | 13816135031 | SREELEKSHMIG
5| 13016135005 | AMAUITH P 30| 13816135032 | SREERENIINIAKRISHNA
| 6] 13816135006 | ANANDHU A'S 31| 13816135033 | SRUTHLS NAIR
L Rl ‘f\_’_{_{\?“){l"lJKR!SHNAN 12 13816135034 | SUBHIMOLM
8. 13816135008 | ANANDHUPRASAD 33| 13816135035 | SUDEEP.SKUMAR
| S/ 235IB135000 | ANANDL Ak 3 13816135037 | SUMITH RAJESH
| 20f 13816135010 | ANANDU ¥ 35 | 13816135038 | VARADHARVARRIER
(1] 13916135011 | ANANTHU.A —36 | 13816135039 | VEENABINU
| __’:_2_::___1_3_-,15_1_3_5012 | ANU THOMAS 37 13816135040 | VUIMOLV
'H__1_"-_'____”""-‘_’”50“ LM?”H»’\ MANOJ 38| 13816135041 | VINEETHKV
L 13:-_.7(,13501"5.' | ATHIRAS 39| 13816135042 | VISHNU NAR
r— 15| 13816135016 | BISMITH BABY 0| 13816135043 VISMAYA VLJAYAN
T 16] 13816135017 | JOTHILEKSHMIK a1 13816135044 | YAMUNAS
170 13816135018 | KAVYA KAMAL 42 13817135001 | Abhijith Nair
18] 13916135019 | LEKSHMLS 3 13817135005 | Akil Chandran
F1a] 13216135021 | NANDU SREEKUMAR 44 13817135007 | Amalnath M
20, 13610135022 | POOJAHARIKUTTAN 25| 13817135011 | Anjana$
21] 13816135023 | PREETHIP 46 | 13817135016 Aswin Prakash
22] 13816135024 | RAHULH 47 | 13817135019 Devadathan V
23] 13916135025 | SIVASUBRAMANIAM.S 25 [ 13817135024 | Jeffin Samel ﬂ
24/ 13916135026 | SIYA THAMPI 49 | 13817135029 Nishad Krishnan
S5l 13916135027 | SNEHAMOL.S S0 [ 13817135032 | Rahul MR j\
/ /
HOD ICO-ORDINQTOR PRINCIPAL
PRINCIPAL
Sree Ayyapp ya College (D1
a-689 10
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DEPARTMRNT OF COMMERCE-COMMERCE ASSOCIATION

CERTIFICATE Cou RSE ON CAMPUS TO CORPORATE - ATTANDANCE STATEMENT

e ——— e

| 3RMU12023) Snewomo S

(NO [ NAME 20/10/2018 | 03/11/2018 | 10/11/2018
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;
L |l | e fbo
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| Ko | e | b —
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13816135014 | ATHIRA MANOJ ﬁ g : %i =
13816135015 | ATHIRA S M 7 GM
13816135016 | BISMITH BABU 2 , 2 . '
13816135017 | JOTHILEKSHMLK &E@“m’
13816135018 | KAVYA KAMAL W
13816135019 | LEKSHMLS ] i
13816135021 | NANDU SREEKUMAR 2 a 2
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P Lo Fletle- Yz
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DEPARTMRNT OF C
OMMERCE-CO
CFRTIFICATE O1IBSE AN ANADT I T oo MMERCE ASSOCIATION
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DEPARTMRNT OF COMMERCE-COMMERCE ASSOCIATION

| T—

CERTIFICATE COURSE ON CAMPUS 1O CORPORATE- ATTANDANCE STATEMENT
L 70873011 | 01/05/2018 | 09/09/3018 | 15/09/7018 | 13/10/2018
B | HOURS 1 SHRS 5HRS SHRS ___F_TRS _.
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Course completion certificate was issued to-

Course completion was done by-

CCC012018

| NO | cODE NAME NO CODE NAME
t 1.| 13816135001 | AAROMAL NAR 24 13816135028 | SOJU ACHANKUNIU
| 2| 13816135002 | ADARSH.K.T 25 13816135029 | SONU SOMAN
r 3-\ 13316135003]AGiLMURAL| 26 13816135030 | SREEKANTH VARMA
¥ 4-[ 138161350041AK111LPRA5:\0 27 13816135031 | SREELEKSHMI.G
5.| 13816135005 | AMAUITH PX 28 | 13816135032 | SREEREN/NLAKRISHNA
6.| 1331613500 | ANANDHU AS 29 13816135033 | SRUTHL.S.NAIR
7. 13816135007 | ANANDHU KRISHNAN 30 13816135034 | SUBHIMOLM
|~ 8| 13816135008 | ANANDHU PRASAD 31 13816135035 | SUDEEP.S.KUMAR
5.| 13816135000 | ANANDU AK 2 13816135037 | SUMITH RAJESH
10l 13816135010 | ANANDU .V 33 13816135038 | VARADHA R.VARRIER
11] 13816135011 | ANANTHU.A 34 13816135039 | VEENA BINU
T 12] 13916135012 | ANU THOMAS 35 13816135040 | VIIMOLY
13| 13216135014 | ATHIRA MANOJ 36 13816135041 | VINEETH.KV
14l 13816135015 | ATHIRAS 37 13816135042 | VISHNU NAIR
15| 13816135016 | BISMITH BABU 38 13816135043 | VISMAYA VIJAYAN
ol 13816135017 | JOTHILEKSHMIK 39 13816135044 | YAMUNAS
7] 13816135019 | LEKSHMLS 40 13817135005 | Akil Chandran
18 13916135022 | POOJA HARIKUTTAN a1 13817135011 | Anjana §
1o 13916135023 | PREETHIP 22 | 13817135016 Aswin Prakash
20| 13816135024 | RAHULH 43 | 13817135019 Devadathan V
511 13816135025 | SIVASUBRAMANIAM.S a4 | 13817135024 Jeffin Samel
5] 13816135026 | SIYA THAMPI 25 | 13817135029 Nishad Krishnan
53] 13316135027 | SNEHAMOLS
/ /
HOD PRINCIPAL
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THIS CERTIFICATE IS AWARDED TO

ADARSH. K. T

in recognition of successful completion of the CERTIFICATE course,

“CAMPUS TO CORPORATE” during 2018-2019 offered by the

in association with

Department of Commerce Commerce Association

C0-0RDINATOR
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