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CERTIFICATE IN LIBRARY AND INFORMATION SCIENCE

L. Objectives: |
L Togive training to the students in the basic principles of Library and
Information Science including fundamental laws, library organization,

Management, library and information services, and library automation.

. To train persons in the day —to-day routine work involved in the'running of

-Small public and academic libraries ;
.  To train semi-professional staff of the college mel special libraries in the
Iespective routine work of a modern Library.

- Duration of the course:
The duration of the course shall be six months (300 instructional hours including

[&°]

practicals), @ 50hours per paper.

Course Fee: *.6000/- + 1500 for practicals : m‘-? —g .
| b =
4. Course strength: 40 candidates ] :
ﬂwﬁr

e

S. Allocation of seats: Allocation of seats is as follows:

1) General merit: 50%

2) Service candidates: 50%.
In the absence of sufficient no. of candidates from the service category, the vacant
seats shall be filled from general category and vice versa. '
. Eligibility for Admission :
General Candidates (candidates without any experience):
*  Plus Two or equivalent shall be the basic qualification for candidates
“ :
‘belonging to general category. .
* Weightage to higher qualification :
> A maximum of 5 marks may be given to Degree or equivalent @
Imark for Third class, 3 marks for Second class and 5 marks for First

class.
> Other higher qualifications shall not be considered for weightage.

Candidates from Service: )
* S.S.L.C or equivalent shall be the basic qualification for candidates from
service.

. ® Weightage to Service ‘
> Weightage of | mark to 10marks shall be given fQr service@ 1 mark for
each year: Maximum year of service considered for wej ghtage shall be

10 years.
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» Weightage to higher qualification:
» No weightage to Plus Two or equivalent. .
> Weightage to Degree or equivalent shall be the same as in the case 0

general candidates:

e Entrance examination shall be avoided.

7. Selection of candidates: The selection of candidates shall be made purely on the
basis of merit.

8. Medium of instruction: English is the medium of instruction. Students can write |
the examination either in English or in Malayalam. -

9. Course of study: f
The course of study shall consist of
. Library Organisation and Management
II.  Library Classification and Cataloguing (Theory)
III.  Library Classification (Practical)
IV.  Library Cataloguing (Practical)
V. Information Sources and Services
VL. Basics of Information Technology
10.Scheme of Examination: §
There shall be an examination at the end of the course c,onmstmg of 6 papers of 2
hours’ duration each as detailed below:
10.i. Final Examination

Paper | Name of the paper | Duration il I Marks o
. s of E;am Written At:cndancei Total ' 4 ’
Max. Min. Max. Max. Min.
I | Library Organisation and 2 190 36 10 100 |40
Management : '
(I Library Classificationand == |2 190 ° |36 10 100 |40
Cataloguing (Theory)
(I Library Classification 2 90 36+ |10 100 |40
YPractical)
Vv Library Cataloguing (Practical) | 2 90 |36 ‘|10 100 |40
v | Information Sources and “ {2 90 36 |10 . 100: |40
. Services | '
/1 Basics of Information 2401 90 36 10  [100 |40
' | Technology | 1
I 711 Internship (Report) |40 16 10 . '150..: 120
Total | | 3 650 | 260
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A)Z Internship:

fInternship: On completi “the (i
piclion of the first 4 months the students have to undergo an

Coll o an 10 working days, in Libraries including the
-Ollege Libraries approved by the CACEE and the students have to submit
a report, countersigned by the Chief Librarian of the institution

10.2.1Format of the Report of Internship: The format shall be as follows:
Part A: Profile of the Library

1. History and background
il.  Building
iii.  Collection (books, journals, non-books, etc.)
1v.  Infrastructural facilities including IT
v.  Clientele(categories, strength etc)
vi. Membership
vii.  Details of services offered
viii.  Use of the library :
Part B: Daily report of the work done by the student in the Library, to belt
couatersigned by the Librarian each day
10.2.2 Size of the report: Not less than 20 typed pages in A4 size. Can be adorned with
' illustrations and pictures. i -
10.2.3 Medium of Report: English or Malayalam |

mtemnship for not less th

10.3. Internal Assessment : oA
Attendance : 10 marks . Bt oo

Break-up of marks for attendance: :

upto75% -0 R

76 — 80% - 2 marks i

81 —85% -4 marks .

86.— 90% - 6 marks | 3
91 —95% - 8 marks 3

96 — 100% - 10 marks 1
11.Classification of result: : i
40% to less than 50% - III class
" 50% to less than 60%- II class
60% to less than 75%- I class”
75% and above — Distinction. o
12.Pass requirements: Separate minimum required for pass per paper in the University
: written examination is 40% . .
13.Re-Examination: Failed candidates have tq reappear in the next examination only; |
' in the failed paper. They shall be given 3 chances within a period
of 3 years. G

f
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14.Revaluation

> Revaluation is not permitted

» Scrutiny shall be permitted as per the existing University rules = 2

~ Paper I - Library Organisation and Management

a.

2

Pap-er IT — Library Classification and Catalogumc (Theory)

a.

Modem concept of a Library: Library, Information and Society, Laws of
Library Science - Their implications to Organization and Management of
libraries

Types of libraries: Objectives and functions of Public Library System - State ,
District, Rural and branch libraries - National Libraries.

Broad acquamtance with other types of libraries; Academic and Special
libraries. J

Library movement and Public Library legislation in Kerala..

Organization of a library; Finance, Building, Furniture and fittings.
Selection, ordering and accessioning of books and periodicals, withdrawal of
books. Maintenance of books and periodicals. Stackroom and msplay &
methods. : :

Circulation work: Charging Systems.

Library rules, lerary accounts. Library statistics, Annual report. Library
committees, Public relation and extension activities. Library and Literacy

programme. .
Stock verification. PI‘GSCI’V&t]OIl of books. Binding.”

Need for and purpose of library classification. Call number: its qtructure and
quality as an artificial language of ordinal numbers. Classified arrangement of
books and its helpfulness. Book Number, Collection Number, Class Number:

Interpretation of Class Number.
Theoretical foundations of Library classification,schemes: Salient features of
Dewey Decimal Classification and Colon Classification. Mapping of subjects
in these schemes.

Purpose and functions of Library catalogue Classified and Dictionary
Catalogues. Entry: Heading and description. Access point. Descriptive
cataloguing, ISBD (G).

Cataloguing of simple books according to Classified Catalogue Code and
AACR2. Choice and Rendering of headmg of entries. Kinds of entries. Their
format and functions. :

Main entry and added entries.

Cross Reference Entry; Book Index Entry

"Cross Reference Index Entry; Class index Entry; ‘See’ and “See also entries’.

Subject cataloguing: Chain procedure: Subject heading list;Physical forms of
catalogue - Book form and Card form. Alphabetical arrangement of entries. 3
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Pa - Li
per NI Library Classificatioy, (P
Classificay Ry
Ssilication of g -
Begimal Classiﬁcati(;);: b(lIf\Jn([)JtiT books according to Colon Classification and Dewey
C!assification) . ess than 200 exercises to be done using each scheme of

ractical)

). - 1 |
Paper v - Library Cataloguing (Practical)

Classificati i .
on of simple books for Classifiad and Dictionary catalogues according to

M Yeue ( A S8 ]la“ -‘5 b Y - .
eaCh (:'—]ltlloé'f“‘m C )de) Odc and AACRZ (Not lc‘ t 3 t ' tl I &

Paper V— Information Sources and Services

a. Information and its uses.

Information Sources: Primary, Secondary and Tertiary;Non-documentary
sources.

b. Detailed study of reference books: Dictionaries, Encyclopaedias, Yearbooks
and Directories. Biographical sources, Geographical sources, Statistical
sources and Current information sources. Reference literature in
Malayalam.Digital sources of information(General study) |

- Information Services: Nature and variety of information services in libraries.
Reference service: Ready reference and long range reference services.
Current Awareness and Selective Dissemination of Information
Services. Virtual Reference Service.

d. User education. Information for rural people: Information guidance Centres.

Paper VI — Basics of Information Technology

- a. Information Technology. What is Information Technology. Components of
Information Technology, Importance of Information Technology.
b. Evolution of Computers, Generation of Computers, Types of Computers.
c. Fundamentals of Computers. Components of a Computer -Input ; Qut put
Devices. Types of Printers, Secondary Storage Devices. Computer Language.
d. Computer software:Systems Software; Operatirig Systems —Open Source and
Proprietary Softwares. Application Software (General study)
e. Library Automation. Need for Library Automation. Areas of Library ir
Automation.Library Management Softwares(General study) :
* f. Information Network, Types of Networks, Internet Services

O

16.Qualification of the teacher: MLISc with at least 50% marks recognized by the
University of Kerala
Desirable: Teaching experience either at the Certificate or higher level
: | OR’ | .
1. B LISc with minimum 10 years’ teaching experience at the Certificate level.
2. Working/has-wd_rked not below the rank of Asst. Librarian / Librarian grade II

in a reputed Library -, _ S
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17.Mode of conduci of the course:
Admission and conduct of course in all the Centres shall be done at the same time, like
the regular courses offered by the University
18.Conduct of Examination:
Examination also shall be done at the same time in all the Centres with the same set of
question papers.
Reference:
1. Krishan Kumar. Theory of Classification.1993.Vikas Publications, New Delhi
2. Shabahat Husain. Library Classification Facts and Analysis d2. New Delhi, BR
Publishing, 2004
3. Ranganathan, S R Prolegomena to Library Classification. Rev. by Arthur Malt by
Ed.9 1958, Grafton, London
4. SAYERS (W C B). Manual .of Classification for Librarians. Rev. by Arthur
Maltby. Ed. 5. 1975. Andre Deutsch, London.
5. Foskett, C Subject apprdach to Information. Ed 5, Loudoun, Library Association,
1996
6. Sen Gupta, B Cataloguing its Theory and Practice. Ed3 rev. Calcutta world Press
1974 - .
7. Girija Kumar. Theory of Cataloguing Rev. ed5, New Delhi South Asia Books,

1993
s. TAYLOR (A G) and \/IILLER (David P). Wynars Introductlon to Cataloomcr

and Classification. Ed.10. 2006. Libraries Unlimited, London
9. Viswanathan, CG Catalog'umg Theory and Practice Ed.6rev New Delhi,
Ess, 2002 '

Reference:
1. Dewey, Melvil. Dewey Demma] C1a351ﬁcat10n Ed23 Forest Press, Dublin, 2011

2. Ranganathan S R, Colon Classification Ed. 6. Bangalore, SRELS , 1960
3. Satija M P, Manual of Practical Colon Classification, Ed3rev. New Delhi,

Sterling,1995
4. Satija M P. the Theory and Practice of Dewey Demmal Classification System,
Oxford Channels Publishing, 2007 \

5.*Scott, Mona L. Dewey Decimal Classification, 21% edition: A Study Manual and
Number Building Guide. Westport Libraries Unlimited, 2004

Reference:
1. Krishan Kumar: An Introductlon to Cataloguing Practice. New Delhi, Vikas'

Publishing, 1981 298p
2. American Library Association. Anglo Ametican Catalogumg Rules Revised

: London, Library Association 1998
3. Ranganathan, SR Classified Catalogue Code with Additional Rules for
Dictionary Catalogue code Ed 5 (with amendments) Bangalore, SRELS, 1989
4. Seghul RL Cataloguing Practice AACR II New Delhi Ess Ess Pub. 1996.233p
5. Lal C and Kumar K Practlcal Cataloguing (AACR-2) New Delhi Ess Ess Pub.

,2006,376p
6. Dhlman Anil K, Learn Library Catalogmng, New Delhl Ess Ess Pub. 2005, 346p
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SREF AYYAPPA COLLEGE
Managed by Travancore Devaswom Board)

NAAC Accredited with ‘B’ Grade
Govt. Aided College Affiliated to the University of Kerala - Estd : 1995
Eramalllkkara Thiruvanvandoor, Chengannur, Alappuzha Dist., Kerala - 689 109

F.No.: 0.'5\59_ \ ¢

Dr. K. S. ANIL KUMAR M. Tech; Ph. D
Principal

Centre for Adult Continuing Education and Extenilon

To
The Director,
University of Kerala,
Trivandrum.

Sir,

Subject: Conduct CLIS Examination regarding
The completed application forms of the following 22 students of CLIS course is forwarding for
necessary actlon

it

SLNO. | Application No. NAME
1 12793 Abijith v.S
2 12797 Adarsh R
3 . 12811 Aiswarya A
4 12809 Anandhu G.S
5 12805 Anil Prasad
6 12807 Anoop Ashok
7 12808 Aswathy M.V
8 12806 Aswathy Reghunath
9 12798 Jerin Mathew
10 12800 Lakshmi §
11 12803 M. Jyothilekshmi
12 12810 Nishamol C.S
13 - 12794 ‘| PoojaV. A
14 12804 PraveenaP.$S
15 12795 Rahul Krishna R
16 12812 Rajimol V.0
17 12796 Sangeetha. S
18 12799 Shyam Kumar S
19 - 12801 Smitha Rani VS
20 12813 Sredha Sreekumar
21 12792 - | Sreelakshmi A.M
. 22- 12802 Sunisha § Nair h\
Ay L; . .
E oorgmqtor -

&? . sréeayyag?acmTege ac.m ™M 5reeayyappamllege@gm1| com, Pnncnpalsaoe@gmall com . 0479- 2427615

ate .. 35).8| 2.0.¢
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SREE AYYAPPA COLLEGE
(Managed by Travancore Devaswom Board

NAAC Accradited with ‘B’ Grade
. Govt. Aided College, Affiliated to the University of Kera|
Eramallikkara, Thiruvanvandoor, Chengannur, Alappuzh

e

std : 1995
st., Kerala - 689 109

F. No. : i xy |  Date: F
Centre for Adult Continuing Education & Extension (CACEE) : i
Certificate Course in Library and Information Scie 1’(3”5) ! I
1N |
Internal Marks i | 1
SINo | Reg No | Name Paper| | Paperll | Paperill |Pp ‘W Paper V | PaperVi
1 12712 | Abijith VS 10 10 10 0 |10 10 |
2 12713 | Adarsh R 10 10 10 00 |10 10
3 12714 | Aiswaya A 10 10 10 10 | 10 10 1
4 12715 | AnanduGS 10 10 10 10 & |10 10 !
5 12716 | Anil Prasad 10 10 10 10 @l 10 10 |
6 12717 | Anoop Ashok 10 10 10 10 WEEl10 10 *'
7 12718 | Aswathy MV 10 10 10 10 |10 10 !
8 12719 | AswathyReghunath | 10 10 10 10 & |10 10
9 12720 | Jerin Mathew 10 10 10 10 |8 ]10 10
10 12721 | M Jyothilekshmi 10 10 10 10 10 10
11 12722 | Lekshmi S 10 10 10 10 | ]10 10
12 12723 | NishamolCS 10 10 10 10 ] 10 10 _ _
13 12724 | PoojaVA 10 10 10 10 10 ;
14 12725 | PraveenaP$S 10 10 10 10 10 ]
15 12726 | Rahul Krishna R 10 10 10 10 10 10 ;
16 12727 | Rajimol VO 10 10 10 10 10 10
17 12728 | SangeethaS 10 10 10 10 10 |10
18 12729 | Smitha Rani VS 10 10 10 10 B |10
19 12730 | Sredha Sreekumar 10 10 10 10 1 10
20 12731 | Sreelekshmi AM 10 10 10 10 10 |10
21 12732 | Sunisha S Nair 10 10 10 10 108 10
22 12733 | Syamkumar$S - |10 10 10 10 108 |10

Paper | — Library Organization and Management Paper Il - Library Classification an@i€ataloguing

Paper Il — Library Classification (Practice) Paper IV — Library Cataloguing (Pra )

Paper V — Information Sources and Services Paper VI - Basics of Information Tec logy
Dr. Suresh 5 J,
Coordinator, GACEE

@ www.sreeayyappacollege.ac.in ™ sreeayyappacoilege@gmail.com, Principalsace@gmail.com © 0479242761
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CACEE, UNIVERSITY OF KERALA

CERTIFICATE IN LIBRARY AND INFORMATION SCIENCE EXAMINATION

AUGUST 2019

Paper I- LIBRARY ORGAN ISATION AND MANAGEMENT

Time: Two hours

Max..marks: 90

1. Answer the following questions, each one in about 50 words

a)
b)
©)
d)
€)
f)
g)
h)
i)
j)

List the five laws of library science

What do you mean by library cess?

What is academic library?

Define public library

What are the financial sources of a public library?
What is GOC?

Any three functions of a National library
Differentiate call number and accession number.
What do you mean by secret page of a book?
What is meant by book selection tool?

2. Write short notes on any FIVE of the following

a)
b)
c)
d)
e)
f)

g)
h)

Services of a University library
Charging systems

Stock verification methods
Withdrawal of books

Library statistics

State Iibrarv'council

Literary programs of public libraries
Circulation section

3. Write an essay on any Two of the following

a)

b)
c)

What are the things to be considered while organizing a library in the context of Fir;t law

of library science?

Explain briefly the purchase procedufe of books in a college library |
What do you mean by library legislation? Mention the major features of Kerala public

libraries act 1989.

(3x10=30)

(5x6=30)

(15x2=30)
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CENTRE FOR ADULT,CONTINUING EDUCATION AND EXTENSION
UNIVERSITY OF KERALA

CERTIFICATE IN LIBRARY AND INFORMATION SCIENCE, EXAMINATION, JULY ,2019

Paper. 3 - LIBRARY CLASSIFICATION (Practical)

Time: 2 hours Max: 90 Mark

NOTE:

1.Construct class number for the prescribed number of titles from each Part

2. Write Class Numbers along with respective titles.
PART - A
Classify according to Colon Classification

1. Classify any FIVE of the following
1.1 Prison libraries
1.2 Asian studies
1.3 Metabolism
1.4 Pallava architecture
1.5 Insectivorous plants
1.6 Indian philosophy
1.7 British history (5x3 =15 marks)
2. Classify any FIVE of the following 3
2.1 Letters of Dr.S.R Ranganathan( Born in 1892)
2.2 Proceedings of the International conference on Climate change held at Paris in 2017.
2.3 Research on pediatric lung surgery
2.4 English -Malayalam dictionary of legal terms
2.5 Influence of the Ramayana on Tamil fiction
2.6 Teaching of Malayalam words in the elementary schools in Kerala by picture method
2.7 Foreign policy of India towards Asian countries during 1990s (5 x 4 = 20 marks)
3. Classify any TWO of the following
3.1 Philosophy in Karuna by Kumaran Asan : A critical study (Author born in( 1873)
: 3;2‘ Labour security of female workers in cashew industries in Kerala
3.3 Culture of Indian women: A bibliography (2 x 5= 10 marks)
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ot BN B o b i b Telephone 0471-2302523, University Fax: 0471-23
: ; . ' ' E-mail: caceeoffice@gmai
CENTRE FOR ADULT, CONTINUING EDUCATION AND EXTENSION
( Honoured with NLM-UNES CO AWARD 2005)

‘‘‘‘‘
e,

«
I il L
N asian

UNIVERSITY OF KERALA
P.O.Vikas Bhavan (PMG.Jn.) Thirlmarmml:apuram-ﬁo.ﬁ 033

Dated: 11.12.20;

el

DECLARATION OF RESULT OF CONTINUING EDUCATION COURSE

COURSE : Certificate in Library and Information Science
CENTRE : Sree Ayyappa College, Eramallikkara

EXAM HELD DURING: August 2019

RESULT

Provisional list of Register Numbers of Successful candidates are furnished below:

Distinction : nNjL
First Class 12718,19,20,_2_1__,22,__24{25_,_2'8'29}30’3‘1_’_3253_,_._

‘Second Class - 12713,15,16,26,27

Third Class - NIL

First Rank PRAVEENA.P.S (Reg. No. 12725)

w Jr

"o f‘;; ,
47 -
T R L LI IE PRGN & /\ -

e 'Hn. _‘_,,|;h, A 5
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i c
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I 51 3% |[|jo|e7]8ix,S 4 | 100
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